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Basic information

What is ERC?
•	 ERC	supports	excellent	frontier	research	across	scien-

tific	disciplines.
•	 ERC	supports	individual	researchers,	not	consortia	

(not	collaborative	projects).
•	 Bottom–up	approach	(research	topics	are	not	predefined)
•	 Research	excellence	is	the	only	criterion.
•	 For	more	information	on	individual	grant	schemes,	see	

the	brochure on the web.

Where to get the information?
•	 You	can	find	currently	opened	calls	at		

https://erc.europa.eu	
•	 Sign	up	to	participant	portal	to	see	the	proposal	templa-

te,	each	step	is	shown	below.
•	 Read	carefully	the	project	documentation,	especially	

ERC Work Programme	for	current	year	and	Infor-
mation for Applicants.

•	 You	can	always	ask	a	contact	person	for	ERC	at	the	
European	Centre	(ec@cuni.cz).

•	 Take	a	look	at	our	website:	www.ec.cuni.cz

https://ec.cuni.cz/ECEN-9.html
https://erc.europa.eu
https://erc.europa.eu/content/erc-work-programme-2018
https://erc.europa.eu/content/draft-information-applicants-starting-and-consolidator-grant-calls-2018
https://erc.europa.eu/content/draft-information-applicants-starting-and-consolidator-grant-calls-2018
mailto:ec%40cuni.cz?subject=
http://www.ec.cuni.cz


Basic information

Choosing the right scheme
•	 If	you	consider	applying	for	ERC,	first	check	the	eligibility	

for	the	scheme.
•	 ERC StG 2-7	years	from	PhD.	(from	the	date	of	the	award	

of	PhD.	until	the	1st	of	January	of	the	current	year,	always	
check	the	eligibility	in	the	work	programme).	

•	 ERC CoG	7-12	years	from	PhD.
•	 Extensions	of	these	time	slots:	

	 •	 Maternity	leave	(18	months	per	child)	
	 •	 Parental	leave	
	 •	 Military	service	
	 •	 Serious	illness,	care	for	a	seriously	ill	family	member

Choosing the host institution
•	 You	can	change	the	host	institution	during	the	project.	

•	 Myth #1: 
 the	quality	of	the	host	institution	determines		
	 the	evaluation	of	the	application	
	 the	evaluation	of	the	application	depends	only	on	
	 the	scientific	quality	of	the	project	and	the	PI



Preparation of the proposal

Structure of the proposal

Part A – online
•	 A1	Information	about	PI	and	the	proposal
•	 Information	about	the	host	institution
•	 Budget

Annexes – must be saved into 
the system as a PDF
•	 Letter	of	Commitment
•	 Copy	of	PhD.	diploma
•	 other	information

Part B2 – must be saved into 
the system as a PDF
•	 scientific	part	of	the	proposal	(15	p.)

Part B1 – must be saved into 
the system as a PDF
•	 Abstract	 (1	p.)
•	 Extended	synopsis	 (5	p.)
•	 CV	 (2	p.)
•	 Funding	ID	 (1.p)
•	 Track	Record	 (2	p.)



Preparation of the proposal

Choosing the evaluation panel

Life Sciences: 

•	 LS1	Molecular	and	Structural	Biology	and		Biochemistry
•	 LS2	Genetics,	Genomics,	Bioinformatics	and	Systems	Biology
•	 LS3	Cellular	and	Developmental	Biology
•	 LS4	Physiology,	Pathophysiology	and		Endocrinology
•	 LS5	Neurosciences	and	Neural	Disorders
•	 LS6	Immunity	and	Infection
•	 LS7	Diagnostics,	Therapies,	Applied	Medical	Technolo-

gy	and	Public	Health
•	 LS8	Evolutionary,	Population	and	Environmental	Biology
•	 LS9	Applied	Life	Sciences	and	Non-Medical	Biotechnology	

Physical Sciences and Engineering:

•	 PE1	Mathematics
•	 PE2	Fundamental	Constituents	of	Matter
•	 PE3	Condensed	Matter	Physics
•	 PE4	Physical	and	Analytical	Chemical	Sciences
•	 PE5	Synthetic	Chemistry	and	Materials	
•	 PE6	Computer	Science	and	Informatics
•	 PE7	Systems	and	Communication	Engineering
•	 PE8	Products	and	Process	Engineering
•	 PE9	Universe	Sciences
•	 PE10	Earth	System	Science



Preparation of the proposal

Social Sciences and Humanities: 

•	 SH1	Individuals,	Markets	and	Organisations	
•	 SH2	Institutions,	Values,	Environment	and	Space	
•	 SH3	The	Social	World,	Diversity,	Population	
•	 SH4	The	Human	Mind	and	Its	Complexity
•	 SH5	Cultures	and	Cultural	Production
•	 SH6	The	Study	of	the	Human	Past

•	 If	you	are	not	sure	which	panel	to	choose	check	out	the	
previously	supported	ERC projects:

https://erc.europa.eu/projects-and-results/erc-funded-projects


Preparation of the proposal

You can also look at the evaluators at the indi-
vidual panels in the past years. Do not contact 
them in the context of submission of your grant 
proposal!

The	 descriptors	 and	 keywords	 that	 you	 specify	 in	 Part	
A	may	affect	your	reassignment	to	another	panel	or	the	
assignment	of	the	evaluation	panel	members.

•	 Myth #2:  
	 The	more	descriptors	(covering	multiple	panels)	
I state,	the	better	because	the	project	will	seem	multi-
disciplinary.	
	 Abstract	has	the	essential	importance.	This	
abstract	is	not	a	summary	in	the	sense	of	the	article	
abstract,	but	the	explanation	of	the	whole	project	in	
several	sentences.



Preparation of the proposal – Part B1

•	 Part	B1	contains	an	extended	synopsis,	CV	and	track	
record	of	the	PI.

•	 The	synopsis	must	be	written	in	a	way	to	invite	the	
evaluator	for	reading	Part	B2.	You	should	get	an	enthu-
siatic	attention	of	the	evaluator.

•	 The	CV	must	contain	important	facts	such	as:	achieved	
results,	experience	gained	abroad,	invited	lectures,	
successful	students,	etc.	

•	 The	Track	Record	must	explain	your	achievements	
showing	how	you	influenced	your	discipline.	

•	 Myth #3:  
	 If	I	don’t	have	a	publication	in	Nature	or	Science,	
there	is	no	point	in	proposing	for	the	ERC.	
	 The	only



Preparation of the proposal – Part B1

Which questions must be answered?  
•	 WHAT? 

	 •	 What	is	the	fundamental	problem	to	be	
	 	 investigated?	Show	that	you	are	an	expert	in		
	 	 your	field.	Needs	to	be	sufficiently	clear	for	
	 	 experts	and	non-experts	in	the	panel.	

•	 WHY?		
	 •	 Why	is	the	proposed	work	on	the	problem	
	 	 worth	funding?		
	 •	 What	would	be	the	specific	and	broader	impact	
	 	 of	your	solution?	Be	specific	instead	of	vague.		
	 •	 What	is	the	state-of-the-art,	what	are	the	limi-	
	 	 tations,	what	is	the	substantial	step	behind	the		
	 	 horizon	proposed	in	the	project?

•	 HOW?		
	 •	 How	the	problem	can	be	approached	so	that	
	 	 a substantial	progress	towards	the	goals	can	be	
	 	 expected?	Describe	the	risks	as	well	as	the		
	 	 possible	contingency	plan.		
	 •	 Outline	the	work	plan,	clearly	formulated		
	 	 sub-tasks.	
	 •	 Methodology	should	be	elaborated	into	more	
	 	 thorough	description	in	Part	B2.

•	 WHO?	
	 •	 Who	are	the	PI	and	his	team?	Has	this	PI	chance	
	 	 to	achieve	breakthrough	results?



Preparation of the proposal – Part B1



Preparation of the proposal – Part B2

Part  B2 
•	 More	thorough	description	of	the	research	objectives,	

methodology	and	resources.
•	 Do	not	repeat	copy	and	paste	what	you	have	already	

described	in	B1,	focus	on	developing	methodology	and	
project	implementation.

•	 Elaborate	more	on	the	risk	management.
•	 Justify	the	required	resources	-	properly	explain	your	

budget.



Preparation of the proposal – Part B2

What is the evaluator looking for?
•	 Originality!
•	 Evaluator	is	looking	for	vision,	ambitious	goals	and	well	

justified	risk.
•	 Not	all	goals	need	to	be	achieved	but	what	is	needed	is	

to	create	the	best	possible	conditions	for	doing	so.
•	 Methodology:	you	must	convince	the	evaluator	about	

the	feasibility	of	your	plan	(B1)	and	well-thought-out	
methodology	(B2).

•	 The	grant	proposal	must	offer	evaluators	the	answers	
they	are	looking	for.



Look at the Work Programme and keep 
in mind these questions about the project:  
•	 To	what	extent	does	the	proposed	research	address	

important	challenges?	
•	 To	what	extent	are	the	objectives	ambitious	and	bey-

ond	the	state	of	the	art	(e.g.	novel	concepts	and	appro-
aches	or	development	between	or	across	disciplines)?	

•	 To	what	extent	is	the	proposed	research	high	risk/high	gain?	
•	 To	what	extent	is	the	outlined	scientific	approach	feasible	

bearing	in	mind	the	extent	that	the	proposed	research	is	
high	risk/high	gain	(based	on	the	Extended	Synopsis)?	

•	 To	what	extent	are	the	proposed	research	methodology	
and	working	arrangements	appropriate	to	achieve	the	
goals	of	the	project	(based	on	the	full	Scientific	Proposal)?	

•	 To	what	extent	does	the	proposal	involve	the	develop-
ment	of	novel	methodology	(based	on	the	full	Scientific	
Proposal)?	

•	 To	what	extent	are	the	proposed	timescales	and	re-
sources	necessary	and	properly	justified	(based	on	the	
full	Scientific	Proposal)?	

Preparation of the proposal – Part B2



and about the PI…
•	 To	what	extent	has	the	PI	demonstrated	the	ability	to	

propose	and	conduct	ground-breaking	research?	
•	 To	what	extent	does	the	PI	provide	evidence	of	cre-

ative	independent	thinking?	To	what	extent	have	the	
achievements	of	the	PI	typically	gone	beyond	the	state	
of	the	art?

•	 To	what	extent	has/have	the	PI(s)	demonstrated	the	abi-
lity	to	propose	and	conduct	ground-	breaking	research?	

•	 To	what	extent	does/do	the	PI(s)	provide	evidence	of	
creative	independent	thinking?	

•	 To	what	extent	have	the	achievements	of	the	PI(s)	
typically	gone	beyond	the	state	of	the	art?	

•	 To	what	extent	has	the	PI	demonstrated	sound	leader-
ship	in	the	training	and	advancement	of	young	scientis-
ts	(for	Advanced	Grant	applicants)?	

•	 To	what	extent	does	the	PI	demonstrate	the	level	of	
commitment	to	the	project	necessary	for	its	execution	
and	the	willingness	to	devote	a	significant	amount	of	
time	to	the	project	(minimum	30%	for	Advanced	and	
Synergy	of	the	total	working	time)	(based	on	the	full	
Scientific	Proposal)?	

Preparation of the proposal – Part B2



Frequent comments of evaluators 
•	 The	project	framework	is	either	too	narrow	or,	on	

the	contrary,	it	is	a	free	connection	of	several	ideas	
without	clear	sense.

•	 It	is	just	a	continuation	of	the	on	going	research.
•	 It	is	a	collaborative	project	where	the	role	of	PI	is	not	

sufficiently	explained.
•	 The	work	plan	is	not	clear	or	insufficiently	described.
•	 Inadequate	description	of	the	risks	and	the	way	they	

are	limited	or	the	possibility	of	a	backup	plan.
•	 PI	has	insufficient	track	record.
•	 PI	did	not	achieve	the	required	independence	on	its	

PhD.	Supervisor.

Preparation of the proposal – Part B2



Part A – Step by step

Select	the	ERC	scheme	and	confirm	your	choice.

This	is	the	PIC	number,	once	you	fill	
it	in,	some	of	data	are	automatically	
written	into	the	form.

Specify	your	role	in	the	project,	
probably	PI-Principal	Investigator.

Provide	an	acronym,	short	
summary,	and	choose	the	panel	
to	which	you	want	to	submit	your	
proposal.	You	can	return	to	this	
information	later	on	and	edit	it	
further.	Then	click	on	"Next".



Part A – Step by step

If	possible,	check	this	option	
and	click	on	"accept"	below.



Part A – Step by step

As	a	next	step	this	window	will	appear	(with	the	date	and	time	of	
the	dadline).	Click	on	"continue	with	this	proposal".

You	are	now	in	the	
"Parties"	section.	
Click	the	+	button	to	
add	additional	people	
to	the	proposal	in	
different	roles.		

Usually,	we	do	not	
add	another	partner	
organization	here.



Depending	on	the	role	you	choose,	
the	person	will	have	full	or	limited	
access	to	your	project	proposal.

Part A – Step by step



Part A – Step by step

By	clicking	on	"edit	forms"	you	
can	edit	Part	A,	which	we	will	
introduce	you	below.		

Click	here	to	download	
the	attachments	below	
(Part	B1	and	B2,	Letter	of	
Commitment	of	the	Host	
Institution),	then	upload	
them	back	here.

Whenever	you	can	also	go	step	
back.	Once	you	click	on	submit,	
even	if	you	are	not	finished	with	
the	project	proposal,	you	can	
always	come	back	and	edit	the	
proposal	again	till	the	deadline.

You	are	now	in	the		
section	"Edit	proposal".



Part A – Step by step

You	are	now	in	Part	
A,	you	can	get	here	by	
clicking	on	"edit	forms"	
(previous	step).	

You	can	edit	the	acronym	here.

Fill	in	the	panel	to	which	your	
research	belongs.	If	appropriate,	
you	can	also	fill	in	the	secondary	
review	panel	below.

Whenever	you	leave	
the	form,	save	it.



Part A – Step by step

It	is	up	to	you	whether	you	want	to	
write	here	as	a	contact	rectorate	of	
research	support	dpt.	of	your	faculty.	
You	can	assign	more	people	to	the	
role	of	contact	persons	in	a	project.



Part A – Step by step

Once	you	answer	"YES"	to	any	of	
these	questions,	it	is	necessary	to	duly	
justify	this	in	the	project	proposal.	
Indicate	which	page	contains	the	
justification,	or	attach	appropriate	
authorizations	or	permission	to	the	
project	proposal.



Part A – Step by step

You	are	at	the	end	of	Part	A.	If	you	are	not	sure	whether	you	
have	completed	everything	correctly,	click	on	"show	error"	or	
"validate	form".	Do	not	forget	to	save	the	modified	data	again.



Part A – Step by step

This	is		a	Letter	of	
Commitment	(LoC),	which	
you	downloaded	as	one	of	the	
B	Part	documents	in	the	"edit	
proposal"	section.		

We	will	need	to	know	the	
acronym	and	name	of	the	
project.		After	signing	the	
document,	we	will	send	you	a	
scan	which	has	to	be	uploaded	to	
the	system	with	other	annexes.

LoC	should	be	signed	by	the	rector,	please	
contact	the	team	of	the	European	Center	or	
Research	Support	Office	at	your	faculty.	



Budget breakdown

•	 The	budget	consists	of	several	categories:	
	 •	 A:	direct	costs	
	 •	 B:	indirect	costs	
	 •	 C:	subcontracting

•	 Direct	costs	are	divided	into	personal	(several	catego-
ries	according	to	classification:	PI,	senior	staff,	adminis-
tration,	PhD.	students	...),	travel,	equipment	and	other	
goods	and	services.

•	 Indirect	costs	are	fixed	as	a	flat	rate:	25%	of	all	direct	
costs.

•	 Subcontracting:	you	fill	it	in	just	in	case	you	are	hiring	
a third	party	for	work	related	to	the	research.



Budget breakdown – direct costs

•	 All	salaries	should	be	estimated	in	so-called	“super-
gross	salary”.

•	 by	adding	9%	(health	insurance)	and	25%	(social	
insurance)	to	the	gross	salary	you	will	get	the	“super-
gross-salary”.

•	 For	the	correct	budgeting,	you	need	to	know	your	
gross	monthly	salary,	including	personal	supplement	
without	remuneration	from	other	projects

•	 For	an	idea	of	the	basic	salary	(without	personal	
supplement)	you	can	apply	for,	it	is	possible	to	look	
into	the	CUNI salary regulation,	which	sets	the	
maximum	salary	threshold	for	each	category.

•	 Estimate	the	travel	costs	realistically	and	do	not	forget	
to	include	per	diems	in	the	calculation.

•	 You	can	include	consumables,	such	as	chemicals	etc.,	
into	other	direct	costs,	similarly	open	access	costs.

•	 In	case	the	amount	of	your	grant	exceeds	€	325,000,	
your	project	must	be	audited.	The	audit	fee	can	also	be	
included	into	other	direct	costs	(up	to	€	6,000).

•	 You	can	contact	the	European	Center	team	at	any	
time,	we	will	help	you	with	the	appropriate	budgeting.

Budget breakdown – indirect costs
•	 Indirect	costs	are	25%	of	all	direct	costs,	and	these	

costs	are	not	subject	to	audit.

https://www.cuni.cz/UKEN-666.html


April		2018www.ec.cuni.cz

European Centre
Ovocný trh 560/5, 116 36 Praha 1

More information:
www.ec.cuni.cz

Want to get news about the latest research calls?
Send an email to ec@cuni.cz

European Centre

 ec@cuni.cz   +420 224 491 731

http://www.ec.cuni.cz
http://www.ec.cuni.cz
mailto:ec%40cuni.cz?subject=
mailto:ec%40cuni.cz?subject=

